Risen Christ Catholic Community

Usher Ministry Instructions
(Revised Sept. 2005)
Mission Statement:

We provide an inviting and orderly atmosphere during the liturgy.

Goals:

Make everyone who enters Risen Christ to feel welcome.  Ushers are an important part of the parish.  They act as representatives of the parish in assisting parishioners and visitors to find seating and to help make the liturgy as smooth and orderly as possible.
Procedures and Guidelines:

BEFORE MASS:

· Arrive at church 15 minutes prior to the Mass to which you are serving.

· Go to the Sacristy and check your name off the schedule posted for the day.

· Wear an “Usher” nametag.  This will help identify your role for new or visiting parishioners.

· Ask a family to bring forward the gifts. Check with the priest; occasionally during special occasions (Baptisms) the family may already be determined.  Ask different families to participate; we are a diverse community and should involve all cultures. Instruct the family to go to the gift table as the collection nears its ending.  It is a good idea to direct adults and older children to carry the bread and wine, younger children to share the collection basket.

· Assist people to find seating.  

· For Communion the choir and physically challenged should receive first, followed by the rest of the parish beginning from the front rows.  Let the priest or Eucharistic Ministers know if someone needs special attention for Communion. 
· Provide any other assistance requested by the pastor.

DURING MASS:

· After Mass starts, go to your seat; those arriving late will fend for themselves.
· Fully participate in the Mass and join in active worship as fully as possible. Join in singing the hymns, listening attentively, and responding to prayers. This will encourage those around you to participate as well.

· Take up the collection.  If using two baskets in each section, start the baskets with every other row so that baskets come back to the main aisles.

· During the Homily, estimate a count of all in attendance including infants being held.  Enter the count on the calendar in the sacristy.

· If the children are having their own liturgy in one of the classrooms; inform the teacher when the Homily is finished immediately after the priest sits down.

AFTER MASS:

· Straighten chairs for the next Mass.  

· Pick up any trash left in the pews or on the floor. 

MISCELLANEOUS:

· If you are unable to serve at your assigned Mass, please arrange your own substitute.  

· Cleaning supplies are in the closet, if needed.

· Help preserve the dignity of the Eucharist celebration; jeans, shorts, and running shoes have made it to the most unwanted list.

· See the latest procedure on the parish website at: http://www.risen-christ.org/
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