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Welcome
We welcome you as a catechist or youth minister in our Faith Formation Program at Risen Christ Catholic Community. Your presence in our program is essential to this ministry of catechesis. We are grateful for your willingness to journey with our young people in their faith development. Your gift of “time, talent and treasure” is a most important witness to our parish community. 
Introduction 
Religious Formation is a life-long process. During this process, each person grows towards a mature understanding of their faith. A deepened relationship with God is nurtured through this process. The work which is begun at Baptism is then enriched and deepened through Christian formation in the home and through a formal process within the local parish community. The aim of this process, called catechesis, is to nurture people in Christian discipleship. 
The minister provides a special service to the Church. The catechist or youth minister is called forth by the parish community to proclaim the Gospel both in word and in personal witness.  The root meaning of the word, Catechist, is “one who echoes”. Using catechetical process, the catechist’s role is to echo and re-echo the message of Jesus and the story of the Christian community to those, whom they teach.  The catechist’s ministry is to enable others to grow to a mature understanding of the Message of Jesus... to enable others to move closer to God and to one another through the Eucharist, prayer, and service... and to foster a sense of belonging and community.  The catechist is called to share God’s Word and to nourish the faith of those they teach through instruction, formation, and prayer. Ultimately the catechist helps those s/he teaches to experience God’s unconditional love as embodied in Jesus Christ.
PROFESSIONAL EXPECTATIONS

PERSONAL QUALIFICATIONS 
A catechist is a one who is committed to living the Catholic faith and is willing to explain and impart the faith to others. 

CERTIFICATION

Being a catechist is a call from the Lord. It is both a privilege and a serious responsibility. Catechists should dress and conduct themselves in a way befitting the leadership role entrusted to them. Catechists work under the direction of the DRE. Catechists are expected to show-up regularly for class. If you know you are not going to be able to teach, you are asked to notify the DRE as early as possible so a substitute teacher can be found.

It is desirable that catechists be working towards Catechist Certification. This can be done using the Echoes of Faith video series for catechist formation and by participating in classes, workshops, and the Annual Fall Conference.

RIGHTS 
You are a valued member of our parish and have the right to be treated with the respect due any adult staff member. You have the right to worship with us. You have the right to the tools and information necessary to perform the tasks to which you are assigned. You have the right to ask questions. You have the right to expect answers to those questions. 

DUTIES 
The catechist is responsible to teach the curriculum as determined by the Director of Religious Formation. The catechist respects and enforces the policies of this program. The catechist arrives on time and performs the assigned tasks. The catechist remembers the focus of the program and treats all young people as Jesus would. The catechist asks for instructions and assistance when needed. The catechist is familiar with the Religious Formation Handbook.
THE GOALS OF CATECHESIS

The Bishops of the United States, in the National Catechetical Directory, SHARING THE LIGHT OF FAITH, identify the distinctive tasks of catechesis in this way:

+ To proclaim Christ’s Message.

+ To participate in efforts to develop and

maintain the Christian Community.

+ To lead people to worship and prayer.

+ To motivate them to serve others.
Our Mission of catechesis is to … 
• Support the religious formation that occurs in the home 

• Foster enthusiasm to live the Catholic Faith 

• Give witness to the Gospel of Jesus Christ 

• Encourage meaningful participation in the communal, sacramental and liturgical life of the Church and the Parish 

Goals of Religious Formation 
• To teach the Catholic Faith which leads to continual conversion of heart 

• To witness a commitment to Christ 

• To model community spirit that inspires active participation 

• To practice prayer that leads to a deeper relationship with God 

Methodology of Religious Formation 
• Support parents in the promises made at Baptism to raise their children in the Catholic Faith 

• Advocate that parents are the first teachers in matters of Christian living 

• Teach the Word of God as a dynamic reality 

• Promote the liturgical celebration of faith 

• See the Gospel in everyday living 

PROGRAM POLICIES 
ACCIDENTS/ INJURY

If ever you or one of your students has an accident, injury or fall, while on the premises, even if it

does not seem serious at the time, please report it to the DRE, as early as possible.

ATTENDANCE FOLDER/ RECORD/ STUDENT INFORMATION

Attendance is to be taken each class and marked on the attendance sheet provided to you.  You may also choose to use an Attendance chart to visibly record the attendance in your classroom.  Attendance sheets should be returned to the DRE after each class. If a child is in your class, but is not on the posted classroom list or in your attendance folder please make a note of the child’s and parent’s name, and phone number, and leave it in my mailbox. We will contact the parent to fill-out the required registration form, emergency and medical release forms.

If a child misses more than three consecutive classes, and we have not heard from a parent, a parent or guardian should be contacted either by phone or mail, by the teacher or Director of Religious Education of the child’s absence.  All student and family information provided to you is confidential and must be treated as such.
CHILD ABUSE LAWS 
Any catechist or volunteer who has cause to suspect a case of child abuse or neglect, or a child at risk, shall immediately notify the Director or Pastor. As required by law, the Director or Pastor will then report the case to the Department of Children and Families as outlined by the regulations of the Diocese of Boise and the State of Idaho. 

CHILD PROTECTION

Risen Christ is committed to the protection and safety of all children entrusted to its care.

During all scheduled programs, at least two adults must be present.

A teacher or other adult should not give a child a ride home unless there are two adults present and a parent has given permission for her/him to do so.

As mandated by the Diocese of Boise, anyone who works with children in the

parish, volunteer or paid, are required to attend the workshop on Safe Environment and have a background check on file. 

CLASS PREPARATION/ LESSON PLANNING

Catechists will be given a schedule of classes for the year. 

If you work any other materials into your lesson, it should be in line with current Church teaching and appropriate to the age and readiness level of the child.

Non-instructional duties of the catechist include supervision of any children in the program. Before and after the program and inside and outside the facility is when and where this assistance is most
CONFIDENTIALITY 
In the course of your ministry as a Catechist in our parish, you may learn confidential information about children, their families or other catechists. You are expected to keep this information confidential in any setting inside or outside this program, just as you would wish your own privacy rights to be respected. 

However, there are times when confidences cannot be kept. Any information, which if shared with parents and or the Director, may save someone from harm, must be shared. 
DISCIPLINE AND CLASSROOM MANAGEMENT

Being in the classroom on-time and good classroom preparation are essential for effective teaching. There is no substitute for good lesson planning.

Catechists are expected to be: fair; consistent; prepared; and respectful of the children entrusted to them.

Catechists are encouraged to develop a Discipline Plan and to follow through with it. If a catechist encounters a serious class-disrupting situation, s/he should not hesitate to contact the

child’s parent and to discuss the situation with the DRE. Appropriate action should be taken to remedy the situation.

EMERGENCY PROCEDURES 

Catechists are to know the fire / disaster procedure for their specific meeting room or area as well as for the Faith Formation facility in general. You are bound to follow this procedure and evacuate the building upon the sound of any alarm or warning. 

FIELD TRIPS 
Service projects or other activities related to our program are to be conducted with the permission of the Director. A permission slip for the off-site event will be issued from the office. All Faith Formation policies and rules are in force. Chaperones are to stay with their assigned group. Supervision is both mental and physical. 

FIRE , EARTHQUAKE ,EMERGENCY PROCEDURES

In the event of a fire or other emergency, the teacher is to evacuate the students to the lawn area by Lake Hazel Road.

In the event of an emergency, please bring your attendance list with you. Once you have reached a place of safety with your students, please take attendance so you can account for all your students. Please notify the DRE, immediately, that you can account for all your children, or if any are missing, so appropriate rescue action can be taken. Do not re-enter the building until you have been directed to do so.

During an earthquake, duck or drop down to the floor. Take cover under a sturdy desk, table or other furniture. Encourage the children to hold on to it and be prepared to move with it and to place a hand on the back of her/his neck and tuck head close to your knees. Hold the position until the ground stops shaking and it is safe to move. Another place to stand is under an inside door frame.

Stay clear of windows, fireplaces, and heavy furniture. Don’t rush outside, you may be injured by falling glass or building parts. Once the shaking has stopped, evacuate the building. If you are outside, get into the open away from windows, power lines or other falling debris.

Stay calm and encourage your class to do so.

After the earthquake, once you have taken your class to a safe area, using your attendance sheet, take attendance, so you can account for all the children in your class. Keep your class together in an area clear of buildings, trees, electrical wires, etc. 

In the event of an intruder in your classroom or other emergency, remain calm, and use good common sense. 

HEALTH AND SAFETY 
A catechist should never leave their class unattended. If a child becomes sick while in your care, the child is to be sent to the office accompanied by another student. If the child is too ill to go to the office and the catechist needs assistance, a responsible child should report the incident to either the hall monitor or the office and request help. The office will determine whether a parent needs to be contacted. If a child needs immediate medical attention, 911 should be dialed for emergency medical assistance. The office should then be notified as soon as possible. No catechist is to dispense any medications. Catechists are to report any medical concerns to the Director. 

PARENT/ CATECHIST PARTNERSHIP

Parents interest, co-operation and support are vital to the success of our program. Catechists are asked to send a letter of introduction home at the beginning of the year to parents and to share your goals and hopes with them. You are encouraged to keep parents informed of which lesson you are covering each week and ways they can be supportive of your efforts at home. You are also encouraged to make parents aware of the FAMILY TIME Pages at the beginning of each lesson, in the student text for Grs. 1-5

PRAYER IN THE CLASSROOM

Opportunities for prayer and liturgical experiences are an integral part of Children’s Faith Formation. Catechists are encouraged to work in a variety of prayer experiences into their lessons, appropriate to the age level and readiness of the children they teach.

Ideas can be found in the student text, teacher’s manual, the Religion Teacher Planning Calendar, Religion Teacher Journal Magazine, and other books and resources located in the Religious Education Workroom.

The catechist should work with the DRE to plan other opportunities such as the Sacrament of Reconciliation, the Way of the Cross, church tours, and so forth.

SUPERVISION OF CATECHISTS 
The Director of Religious Education is responsible for the total operation of the Faith Formation program. Therefore, the Director supervises all who serve in any capacity within the program. The Director will visit classes and supervise catechists. 
VIDEO/ AUDIOVISUALS

The parish has a very limited number of audio-visuals, videos, and books available to use in your class. We also have access to the Diocesan video library. If you would like something special to use, please notify the DRE at least one week before the needed date. Please include what the topic is and which lesson you are planning to use it with.

Program Procedures 

1. Catechists 

A. Class Attendance: You have made a commitment to teach on a weekly basis. If you will be absent, please inform me with as much advance notice as possible. It is helpful if you are able to arrange your replacement. 

B. Catechist Meetings: Meetings will be held regularly to provide instruction and help with your formation. Regular attendance is expected.  In addition, I am available to meet with you as often as necessary to discuss your lesson plan, specific situations or provide exegesis on Gospel readings. Please see or call me to arrange a mutually convenient time. 

C. Promptness: Catechists are to arrive at least fifteen minutes prior to the start of your class session. We will begin and end all our programs on time – class sessions, meetings, celebrations, etc. 

D. Preparedness: Each catechist is to prepare a lesson for each class. 

E. Responsibility: Each catechist is responsible for their children in the building. No child is to be left unattended. If an emergency does arise, the catechist should send a student to the office for immediate assistance. 

2. Students 

Arrival: Their arrival time will vary based on their method of transportation. Students should wait in the Social Hall before the beginning the class session. 

Dismissal: Grades K through 2 – Catechists should wait in the classroom with their children until parents arrive to pick them up. It is permissible for a child to leave with an older sibling if the parent has arranged this with you. 

Grades 3 through 8 – Catechists should walk with their students to the front hallway outside the church to help supervise and insure proper behavior. If weather permits, children are allowed to wait on the lawn outside the east entrance. Any child not picked up should be brought to the office and presented to a staff member for supervision. 

Early Dismissal: Any child requesting to leave your classroom prior to the time of normal dismissal must have written parental permission. The notice must be sent to the office at the beginning of class. The child is to be sent to the office at the requested time and will then wait for his or her parent. 

Behavior: Children’s behavior should always reflect Christian attitudes, training and values. If disrespectful or disruptive behavior occurs, please address the behavior privately with the student. Sexual harassment and other forms of demeaning behavior have no place in a catechetical program. Guarding the dignity of all members of the parish community is a priority for all catechists. Therefore, the following policy has been adopted and has been communicated to parents: 

1st offense: Catechist warns student 

2nd offense:: Student sent to Director 

3rd offense: Student sent to Director and parent called 

4th offense: Student sent to Director and parent called; student not allowed to return until conference is held with Director, catechist, student and parent.

Use of Bathroom: Our sessions are only one hour in length. Children are to be encouraged to use the lavatory before and after the session. Young people needing to use the bathroom during our session should be accompanied by a peer. 

Attendance: Weekly attendance in our program and at Mass on Sunday is expected. Attendance at class is monitored regularly each week. If you notice repeat absences, call to check on the welfare of the student. 

3. Parent Contact 

Your initial contact with a child’s parent should be positive. Call to introduce yourself or to express your delight in getting to know their child. One of the reasons we call home when a child is absent is to let both the parent and child know that we care and have missed them. You can also contact parents when you need them involved with celebrations, service projects, etc. 

4. Meeting Rooms and Areas 

A. Environment: It is very important that our program not appear as simply “another class”. Try to be creative in seating arrangements, use of space, decorations, etc. 

B. Cleanliness: Please keep your classroom clean; you are not the only catechist using the room! Before you leave: 

1. Clean your chalk or white board 

2. Pick up your floor area 

3. Straighten the chairs and tables 

4. Close windows and doors 

Please report an unacceptable condition or needed repairs to the office. 

C. Supplies: 

1. Cabinet space is available in the classrooms for the catechists. 

2. Each room will have pencils, crayons, paper, scissors, Bibles.. 

3. Materials for your class will be in your mailbox prior to the start of your class session.. 

4.. If you need additional supplies or notice that materials are in short supply, notify the office. 

5. If your class meets in the Social Hall, a box of supplies is in the cupboard behind the cross

